
Step by step Application Guide  
 
 

 
STEP 1: Finding the right Course 
 
Go to the Ayrshire College website  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
https://www1.ayrshire.ac.uk/schools/school-college-courses-apply/ 
 
This is the best way to access the school college courses. 
 
 
 
This will bring up the full 
list of courses available to 
school students. It will list 
the course names and 
which campus they are 
available. Courses are in 
alphabetic order of areas.  
 

 
 

• Find the exact Course 
you want to apply for. 
. 

• Click on the course 
which will take you to 
the course   information 
 
 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 



Select the correct Campus on the right-hand side and click the “Apply now” button 

 
 
This will then take you to your “Basket”. Make sure the course that is showing is the correct 
course and campus and click the “Apply now” button 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 



STEP 2: Registering 
 
Students will need to register with an email (username) and a password (Password1 or 
something that they will remember as they will need to access to amend or add courses).  
 
The course will be added to the basket: 
Before you can apply, you need to register and confirm username and password by 
accessing your email account to accept: 

 
Important, please ensure all 
mandatory fields marked with an 
asterix ‘*’ are completed. 

 

 
 



 
 
Important, use Postcode lookup 
for address. 
 
Important: If using your glow 
email, please ensure it ends with 
“@glow.sch.uk” 

 

You will be asked to validate your email. At this point please log onto your email 
account and click the link to validate email and set a password. 
 
Select “First choice” from the 
drop down  
 
Click “Next” 

 
On the next page, chek your details are correct.   
 
Ensure the “permanent home 
location” field is completed. 
  

 



Ensure the “address country” field 
is completed.  
 
Click “save and continue” to go to 
the next page. 

 
The questions on the next page 
are explained in detail above the 
drop downs.  
Please read these carefully and 
select the appropriate response 
from the drop down.  

 
If the student has any of the 
disibilities listed please tick the 
appropriate box. This will allow 
the college to provide support to 
the student. 

 



Please specify if you have any 
additional support at school and 
also if you would require any 
additional support at interview? 

 

 
 
Please ensure the student selects 
the correct current school to allow 
the college to communicate 
application information.  
 
 
 
  
 
 
 
Please select where you found out 
about this course. If you can’t see 
an option on the list that suits 
please select “other” and give 
more information in the “additional 
information” box. For example 
“Guidance Teacher” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
Add qualifications individually.  
 
For qualifications already achived, 
please enter the date they were 
achieved and put the grade in the 
“Actual Grade received” box 
 
If the student isnt sitting the exam 
until May, Please enter “Aug” and 
the current year and enter a 
predicted grade in the “Expected 
Grade (if awaiting results)” box 
 
If the student is in 3rd year, click 
Continue 
 
If an error is made when 
inputting qualifications this 
cannot be rectified after the 
qualification is added and will 
remain on the student’s 
application. 

 
 

 

 
 
 
 
 
This section will allow the student 
to give further information on why 
they have chosen their particular 
course. Complete personal 
statement prior to applying for 
a course and save on a word 
document and then paste into 
application. 
 
 

 
 

 
OPTIONAL Step 3: Choosing more than one course  
 
Please note that this is primarily intended for pupils who want to apply to attend 2 Courses at College 
and NOT to submit a second choice for their one College slot. 
 
To submit a second choice student must log out and follow the steps highlighted in Step 2.  Students 
do not need to re-register; they will log in using their username and password.  All previously 
submitted details will be populated.  When confirming basket contents, the student should select 2nd 
choice from the drop down menu for their second course.  A personal statement will be required, 
however, if relevant to 1st choice then this can be re-used if saved in a word document.  



Step 4: Application Confirmation 
 
Students will now be taken to an application confirmation screen where data can be checked 
before submitting.   If any details are incorrect applicants can click the section tabs to amend – 
please use the tabs along top of page to navigate.  
 
 
 
 

 
Once checked click “Proceed”. 
 
For those applicants that have been unable to click the submit button due to time 
constraints or are unsure of their choice, they can log back into the system to complete 
their application.   
 
The SCP team will communicate directly with each school over applications.  However if 
school staff wish to check the status of an application they can log in using the students 
username and password. 
 
Once submitted “Congratulation you have applied for…” will appear, this then gives the student 
an application number.  It would be helpful if they take a note of this number or better still if they 
print the screen and the schools have a copy of this. 
 

 
 
 
 


